
Instructor How-to Tutorial:
Gradebook: Live Student Proctoring

The Live proctoring functionality accessed via the LingroHub Gradebook allows you to
monitor, or proctor, and control students while they are in a specific assessment in the
course. Although it’s available for all activities in the program, this tool is optimal for
in-class work or high-stakes quizzes or exams since you can better control that all
students are in the same activity at once.

Step 1: Accessing the Gradebook

You can access the GRADEBOOK in two different ways:
a. Go to theMENU on the top left of the screen and click on GRADEBOOK at

the bottom of the screen.

OR

b. Once you are in the Insights Page, click on GRADEBOOK on the top list of
options.



Step 2: Access the Live Proctoring

1. Once in the gradebook, click on the column header of the activity you want to
grade and then click on LIVE PROCTORING from the new options that appear
above.

2. The proctoring window opens.

STUDENTS. On the left are the names of the students in the class. 

STATUS. If you see an orange dot next to Status, students have started the activity and it
is In Progress. 

ACTIVE. If you see a green checkmark under Active, students are in the activity at this
very moment. If you see a red X it means that students are not in the activity at the
moment. 

CURRENT ITEM. Indicates which page in the activity the student is on if there is a
sequence of activities (for example in the Aplicar).



Step 3: Managing the Live Proctoring

The ACTION drop-downmenu on the right of the window allows you to control your
student’s screens.

1. Click on the checkboxes next to the name of the student on the left. You can also
select all by clicking on the checkbox next to STUDENTS.

2. Click on the ACTION drop-downmenu to choose an action.

● PAUSE: You may pause the activity screens for all students. Students will see a
message that their activity has been paused.

● RESUME: You can re-enable the activity screens. 
● EXTEND TIME: if the activity was timed, you can allowmore time.
● GO TO: automatically directs you to a specific activity page in the sequence. 
● SAVE AND EXIT: automatically saves the work done by the students and closes

the activity.
● DISCARD AND EXIT: automatically deletes the work done by the students and

closes the activity.
● SUBMIT AND EXIT: automatically saves the work done by the students and closes

the activity.

3. At the bottom of the screen, you can see all the scores for the students after they
have been submitted.


