
Instructor How-to Tutorial:
Removing activities from Aplicar or Examen
sequence

Note: This functionality may not be available to you if you are a section that is part of a program
and Edit Rights have not been granted.

Most Aplicar activities in Contraseña consist of a set of multiple activities that form one
assessment that need to be completed in their entirety.

You are able to remove activities from the sequence. 

Note: 
● Once an activity has been removed it cannot be restored automatically. 
● Activity numbers in the sequence cannot be changed. 

To remove activities from a sequence:

1. Go to the page where the activity is you want to edit and click AUTHORING MODE.



2. Click the tab where the assessment is located that you want to remove activities
from.

3. Click on the red pen icon on the right side of the screen to EDIT:



4. In the new window you will now see the list of activities from the sequence (the
first one will be open in previewmode). To preview the activity, click on the name
of the activity OR click on Preview under the activity name. Click on the trashcan
icon to remove an activity.

IMPORTANT: If you delete an activity by accident by clicking on the trashcan icon, simply
click CANCEL at the top of the page. You can then access it again and all activities will be
available.



5. When done, click SAVE at the top right of the screen.

6. You can now return to INSTRUCTOR VIEW to review the changes.


