INSTRUCTOR TRAINING & SUPPORT RESOURCES
ACTIVITY SETTINGS - LOCKING (OR HIDING) CONTENT
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Alert! - This functionality may not be available to you if you are a section that is part
of a program and Edit Rights have not been granted.

For Program Coordinators: If you make these updates to the Program Template
they will flow to the individual sections.

Whole chapters or units (called lessons) or individual tabs can be locked or unlocked
in your course using the Activity Settings.

Locked items are hidden from student view; unlocked items are visible to students.

STEP 1: Access Activity Settings

Click on Instructor Tools in the left navigation menu. Click on Activity Settings.
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STEP 2: Lock (or Hide) Content
To lock an entire chapter or unit and all its contents:

1. Use the lesson drop-down box and select the chapter or unit you wish to lock

(or hide).
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2. Next to the chapter or unit item titled "Lesson" under Activity Type, check the
box under the Lock column (with the lock icon).

3. Click SAVE CHANGES.

4. Once the page loads, you will now see that all content in this chapter or unit is
marked as locked.
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To lock individual tabs, simply check the box in the Lock column for the items you
wish to lock (or hide) and their corresponding tabs will be locked.

**You can use the Drop-down box or Filter to search for particular item/activity tabs.
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STEP 3: Unlock (or Show) Content

In order to unlock items/activities (or make them visible) for students, simply follow
the instructions above, but this time click the checkbox in order to uncheck it.

STEP 4: Check Content

To check if chapters or activities are locked (i.e. hidden), click on the course name
under the Content tab from the left menu.
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Here you can scroll down and check that the chapters you locked are indeed locked
for your students.
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If you lock individual tabs, they will have a small lock icon next to them when you
view them in the course Content area. (NOTE: In Student View, these items will not
be accessible at all.)
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https://scribehow.com/shared/Activity_Settings_Locking_or_Hiding_Content__-o2d9WVjR7aF2zyXrYGT-w

