
Alert! - This functionality may not be available to you if you are an instructor of a
section that is part of a program and Edit Rights have not been granted.

For Program Coordinators - If you make these updates to the ProgramMaster, they
will flow to the individual sections.

Each program offers chapter/unit specific Test Bankswith various activities that have
both auto-graded and instructor-graded items. The test bank activities can be
combined to create unique quizzes and tests. Below is an overview of how to create a
custom test/quiz using the Test Bank. If at any time you need help, please contact
courses@lingrolearning.com

STEP 1: View the chapter Test Bank-

Option A - View the Test Bank in LingroHub

1. Click on Content and expand the chapter for which you wish to view the Test
Bank.
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2. Scroll down and click on the Test Bank.

3. Toggle to Full Screen Mode to better view the Test Bank items.
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4. Use the right arrow button to navigate through the Test Bank and preview all
items (including correct answers).

NOTE:Make note of the titles of the test bank items you would like to include in your
test/quiz (for example, the title of the item shown below is "Adriana Castro"), as you
will need them to create your test/quiz.

5. To return to LingroHub, toggle out of Full Screen Mode.
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Option B - View the Test Bank items using the Instructor Resources

NOTE for Contraseña users ONLY → You can view the unit-specific Test Bank
items in Instructor Companion & Resources, listed first under each Unit in
Content. SKIP to STEP 2 to learn how to create your test/quiz.

1. Click on Instructor Tools.
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2. Scroll down and click on Instructor Resources.

3. Click on your program's testing resources. In this example it is called "Testing
Program for Download"
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4. Click to download the chapter/unit test bank or testing modules. In this example
we want items for Chapter 1 so we click "Chapter 01 Testing Modules".

NOTE: Look through the downloaded document and make note of the titles of the
test bank items you want to include in your test/quiz, as you will need them to create
your test/quiz.

STEP 2: Create your test/quiz-

1. Click on Content, then click on the chapter/unit in which you wish to create your
test/quiz.
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2. The chapter/unit will appear (called Lesson in the system). Change from Instructor
View to Authoring Mode by clicking on Instructor View in the left menu.

3. Click on Authoring Mode.
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4. Click on the + button.

5. Your test/quiz will be a new Pagewithin the chapter/unit Lesson. Click on Create
New Page in the bottom right corner.

6. Scroll down to the bottom of the chapter/unit. You will see your new blank Page.
Click on the Page title and type the name of your test/quiz.
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7. In the Page title box, type the name of your test/quiz, then click on the green
checkmark✅

NOTE: If the title is in the target language (not English), click on the lang dropdown
box and choose the appropriate language so that the title can be read correctly by a
screen reader (required for ADA compliance).

8. Click EDIT.

9. Click + to add content (either by clicking on the box in the middle of the screen, or
by clicking the + in the black circle)
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10. Click Create New Component in the bottom right of the screen.

11. Click Assessment.
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STEP 3: Choose Test Bank items to include in your test/quiz-

In this new window, ALL Test Bank items for the entire program will appear. You will
need to search for your desired test bank items (from STEP 1).

1. Click ADD EXISTING ITEM to access the Test Bank items.

2. Click on the drop-down box "Find by Reference".
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3. In the Content area, type the complete title of an item you wish to include. (e.g.
adriana castro). Then, click the search🔍 button in the bottom right corner of the
window.

4. This test bank item will appear (if there are multiple options, look for the one with
"testing" or “exam” in the title). Click the check box to select this item, then click
DONE. After clicking DONE, click on PREVIEW to confirm it is the correct item.

5. Repeat steps 1-4 for each test bank item you wish to add to your test/quiz.
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Option B: Complete a batch search to view ALL chapter/unit test bank
items at once

1. Locate the specific CODE NAME for this chapter's test bank items. It will be the first
three phrases in the item name (e.g. conexiones_ch01_testing). You will see this code
name repeated for all test bank items.

2. Type the CODE NAME for your chapter/unit Test Bank items in the Find by
Reference search box, then click Search🔍
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3. All the test bank items will appear. Select the Test Bank items you would like to
include in your test by clicking the check box next to the desired item.

NOTE: To assist you in selecting which items you would like to add, each item is
labeled by the:

● title of the activity (the text after the CODE NAME)
● activity type (i.e. Multiple choice, Fill in the blanks, etc.)

4. When finished selecting, click DONE.

@2024 LingroLearning. 14



STEP 4: Edit Test/Quiz Settings-

1. Click on Edit Component, located in the middle of the three tabs at the top of the
screen.

2. Here you can:

a. update your test/quiz title
b. create a shortened title for reports
c. update settings, like Due Date and Time, Time Limit, etc.

NOTE:When finished, click SAVE in the upper right corner.
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STEP 5: View and Publish your Test/Quiz-

1. In the top text box*, you have the option to add additional directions or comments
for students.

*NOTE: To see more text options, click the 3 dots in the upper right corner of the
directions text box. Here you have many text and media options, including changing
the language setting (for ADA compliance)

2. View your added test bank items in sequence by clicking the right arrow.
OPTIONAL: Toggle to Full Screen mode to fully view each item.
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3. View your new test/quiz in the chapter/unit Lesson by clicking on Chapter Content
at the bottom of the screen, then clicking the chapter/unit title at the top of the
pop-up window.

4. Scroll down to see your new test/quiz.

1. OPTIONAL - You can update the icon that is displayed next to your test/quiz
title by clicking Edit in the Thumbnail box.

2. Publish your new test/quiz by toggling out of Draftmode.
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Your newly created test/quiz will appear in white and will be available for
students to view.

NOTE: If you would like to hide it to be viewed later, you can lock the content in
Activity Settings.

Made with Scribe
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