
In the Gradebook, you can download a CSV file of your students' grades in order to
transfer them to Excel, Google Sheets, your LMS Gradebook, or any other
spreadsheet of your choosing.

First, navigate to your Gradebook. Then, choose the view you wish to download:

● Activity - download individual assignment grades
● Lesson - download only chapter/unit averages
● Custom - if you have custom groups, download the custom group averages

NOTE: You can also change the view to show Points or Percentage before
downloading.
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Once you have chosen your desired download view, click the Actions dropdown and
choose Download CSV.

Then, you can open the CSV file in the spreadsheet of your choosing. This example is
using Microsoft Excel. Each CSV file contains the following information:

● LingroHub Student ID #
● Student name
● Student email address
● Total grade in LingroHub (per student)
● Individual assignment or group score
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This spreadsheet information can be used in a variety of useful ways. Some examples
include:

● Creating a custom student attendance sheet
● Copying all students' email addresses to send out an entire class email
● Using Excel formulas to calculate grades
● Keep a physical record of grades
● Copy and paste grades into your LMS gradebook

If you download other Gradebook views, only the grades seen in those views will
download. For example, Group by: Lesson then Download CSVwill show only entire
chapter/unit averages. In this example, the instructor has downloaded the chapter
averages for Chapters Preliminar, 1, and 10.

Or, Group by: Custom then Download CSVwill show only average grades for each
custom group you have created. In this example, the instructor has created custom
groups titled Homework, Participation, and Test.

NOTE: Any graded items not in a custom group will be averaged together in a group
titled "Un-grouped".
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