
The Gradebook for LingroHub tracks scores for any items/activities marked as
GRADED in Activity Settings.

As a default, the Gradebook:

● reports the student attempt with the highest score (if the student is allowed
to submit multiple attempts)

● calculates a 0%when a student does not complete an item that has been
marked as GRADED or completes it after the Due Date has passed (except if
an Auto-late deduction has been established in Activity Settings or if the
instructor accepts the late submission).

Click Gradebook in the left navigation menu.

There are three views of the Gradebook:

1. Activity - Select Group by Activity to see all activities that have been assigned
(or set to GRADED) in one continuous view.
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2. Lesson - Select Group by Lesson to see the scores by chapter or unit. In this
view, if you click on a chapter/unit column header and click on the + sign next
to it, the column will expand and you will see all the items being counted in
that chapter/unit.

3. Custom - (shown in image below) Select Group by Custom to see the Custom
view for your program created based on your or your coordinator's
specifications (e.g., Homework, Participation, and Tests were created as
Custom groups for the Gradebook shown below). NOTE: The Custom viewmay
not be available in your course if your coordinator has not set one up. If you
have Edit Rights and would like to create your own Custom view, refer to the
tutorial Gradebook: Creating Custom View for more information.

There are two views of the scores:

1. You can view scores as Points (default).
2. Or, you can view scores as Percentages.
3. We always recommend clicking on RELOAD every time you enter the

Gradebook or make any updates to ensure you are looking at the most
updated scores.

@2024 LingroLearning. 2

https://drive.google.com/file/d/1gfqV9c-SMKlkVisnwoFm67dvr4A0QAI-/view?usp=drive_link


Each column shows the individual assignment or group title, the due date, the total
points possible, and the average score achieved by the class.

NOTE: Columns with a dash in the score area indicate that these items have not yet
been submitted and are not yet due.

Now, let's look at the operations available in the Gradebook.

The Search bar allows you to filter the Gradebook so that you can only see the grades
for a specific student or assignment. Simply type in the name of the student or
assignment you wish to view.

@2024 LingroLearning. 3



The Actions dropdown box gives you 3 options for Actions to perform:

● Add a Custom Column - You can add your own custom column to the
Gradebook for graded items outside of LingroHub (e.g. Participation).

NOTE: Only one custom column can be added to each chapter/unit and only
one at the course level.

● Edit Custom Groups - You can create custom groups (or categories) to group
your assignments into your own custom groups (e.g. Homework, Tests, etc.).

● Download CSV - You can download a CSV file of all your scores to be used in
Google Sheets or Excel.

When your Gradebook shows Groups (either grouped by Lesson or Custom groups)
you have the option to expand the group to see the individual activities in that
group. Click on the expand icon next to the group title to expand it.
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To change an individual grade, hover your mouse over the grade cell and three dots
will appear. Click the three dots, and you will see two options: Adjust Grade and
Manage Overrides.

By clicking on Adjust Grade, a new window will appear so you can review the
student submission again and adjust their grade, if so desired. Scroll down to see the
Adjust Grade box to update the grade. Remember to click Save Changes when
finished.
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By clickingManage Overrides, you can adjust any activity settings for this particular
student on this activity, such as changing the Due Date or giving the student extra
time (i.e. increasing Time Limit).

This window will show any Course Setting that exists, any Student-specific Setting
that you have previously set, and the area for you to update the New
Student-specific Setting.

Be sure to click Save Changeswhen finished making changes.

There are also several Gradebook icons that alert you to various submission statuses.
Simply hover over the icon to view the status alert.

Overrides Appliedmeans you have
overridden the activity settings for this
student's submissions (e.g. accepted their
late work, given them extra attempts, etc.) To
view the overrides applied to this submission,
click on the three-dots and then “Manage
Overrides”.

@2024 LingroLearning. 6



Grading Required alerts you to
instructor-graded assignments (or a Group
that contains instructor-graded
assignments) that still need to be graded.
Go to the Grading Center to grade
instructor-graded assignments. Or, if you
only need to grade this single assignment,
click on the three-dots and then “Adjust
Grade”. Once graded, this icon will
disappear.

Late Submission available alerts you
that some students have submitted
this assignment late. Check the Late
Work Manager to manage late
submissions.

Auto-deduction of Late Work
applied indicates that the student has
submitted the assignment late and
the late penalty you have set up in
Activity Settings Defaults is in effect.
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