
There are two ways to access your Instructor Grading Center, from the Dashboard
and under Instructor Tools.

Option A: via Dashboard - In the Dashboard under Assignment Actions, you can
click on the number of "Submissions to Grade" and it will bring you to the Grading
Center.

Option B: via Instructor Tools - Click on Instructor Tools from the left navigation
menu. Then click Grading Center.
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1. You can customize the view of your Grading Center by using the Filter option. (*this
is useful when you have many different assignments to grade)

2. A new window will appear providing you with many useful filter options.

3. To start grading an assignment, click Grade.
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4. You have the option to Grade by Question or Grade by Student. **You may check
the box "Remember my choice and don't show this window again" if you want this
grading preference to remain for all your grading.

7. Grade by Question allows you to see all student responses for each question at
time.
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8. Grade by Student allows you to grade all the responses from each student, one
student at a time.

In the following example, the instructor is grading by student. To see each question
response, simply scroll down, view the response, and type their score for this
question in the "Adjust Score" box.
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You can also give written or oral Instructor Feedback for each question's response.

IMPORTANT: Always remember to periodically click Save Changes in the upper right
corner to save your grading progress.
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Other useful features in the Grading area include:

● Anonymous Grading hides students' names.
● Show graded allows you to view student submissions you have already

graded (in case you do not grade all submissions in one sitting).
● Actions allows you to grant Max points for this item.
● The Activity navigation bar on the right hand side is available for you to

navigate through a multi-activity grated item.

Made with Scribe
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https://scribehow.com/shared/Grading_Center__QxNQ7H9VTFetq2UFOLqF9w

